Engagement Letter - Disposal


Ref

Strictly Private and Confidential

The Directors

Company Name Limited

22 June 2017
Dear Sirs

TARGET COMPANY NAME

The purpose of this letter is to set out our understanding of the corporate finance services that you require us to perform in respect of your business.

The Services

You have asked us to provide the following corporate finance services for you:-

(a)
to discuss your objectives and ascertain an acceptable sales strategy including your initial minimum required sales price;

(b)
to assist in discussions prior to arriving at an outline agreement with a potential buyer;

(c)
to assist in final negotiations leading up to the completion of the sale of your business, including coordination, on your behalf, of the work of other professional advisers (including lawyers and accountants), advice on taxation issues which might arise, and the review of appropriate legal documentation;

Valuation

You have not requested that we carry out a formal written valuation, but should you require this, it will be charged separately and will be subject to a separate engagement letter. 

Fees

In accordance with normal professional practice, our fees are based upon the degree of responsibility and skill involved and the time necessarily occupied on the work.

Enter fee structure and payment terms – define ‘completion’ to include deferred consideration and all fees payable upon legal completion
An initial payment of £xxx plus VAT will be required before work can commence.  

Should our services under j and k above not be required and a disposal is achieved, either in whole or part, then an additional fee equal to 1% of the consideration becomes payable.

Should you at any stage decide to no longer sell your business, for reasons other than because the minimum required sales price could not be achieved, the fees in respect of time spent on your affairs, fall due for payment, up to a maximum of £xxx.

Interest may be charged on all overdue debts at the rate stated on the invoice, which is currently 3% per month.

We would stress that our fee estimate incorporates only those matters specifically referred to above.

Then add in standard terms in the firm’s engagement letters/T&Cs, and the suggested corporate finance paragraphs
Yours sincerely

xxx

Chartered Accountants

Agreed by .......................................................

On behalf of [xx client name xx] or any company used for the transaction

Dated .......................................................

