NEW CORPORATE FINANCE CLIENT COMPLIANCE CHECKLIST








�Contact Name:	





�Company Name:	








�Source of introduction:	








Assignment description – nature and size of deal, scope of work




















�
�



Services required (tick all that are applicable)





(	Business plan	( Projections	( Information Memo


(	Business valuation	( Vendor due diligence	( Due diligence


(	Introduction to debt funder	( Introduction to equity funder	( Target Search


(	Buyer search	( Financial assistance work	( Completion accounts


(	Negotiations advice	( Tax advice	( Legal docs review


(	Post completion advice	( Sales advertisement	(








Fees agreed:














Other specialists required:





Tax Advice


IFA


Surveyor


�
	Circle the


relevant


	answers


	Integrity of the client





1	If an audit client, does the audit partner know of any


reason why we should turn down the assignment?


	YES/NO/N/A


2	If not an audit client, have our enquiries regarding the


	reputation of the proposed client given rise to any


	unsatisfactory answers? (List enquiries that this


answer is based upon (Notes 3 & 4).)	YES/NO/N/A





	


Independence and conflicts of interest





3	Have the firm’s procedures relating to independence and


conflicts of interest revealed any problems?	YES/NO





	


The service





4	Does the assignment call for expertise which the firm is


not able to provide?	YES/NO





5	Does the assignment require referral to a corporate


finance specialist in accordance with the firm’s rules	YES/NO





6	Will there be any problem completing the assignment to a


satisfactory standard within the given timescale?	YES/NO





7	Does the nature of the engagement expose the firm to


unacceptable risk?	YES/NO





	


The Target (if applicable)





8	Have we any reason to doubt the integrity of the


target’s management (Note 3)?	YES/NO/N/A





9	Are there any other reasons for particular caution


regarding the target?	YES/NO/N/A








�
Remuneration





10	Are we likely to have a problem setting a fee level


	commensurate with the risks and responsibilities


involved?	YES/NO/N/A





11	Are we aware of any reason why the client may not pay


the firm’s fees?	YES/NO/N/A





12	Will we have any difficulty recovering our fees if the


transaction does not go ahead?	YES/NO/N/A





13	Is any element of the fee contingent?	YES/NO








CONCLUSIONS





I have considered the professional, business and economic factors regarding this engagement. I consider the firm should/should not accept this assignment. I am satisfied that my decision accords with the firm’s policy for acceptance and continuance of clients and with the firm’s rules on engagement acceptance.





Engagement partner ……………….........................…….... Date: …...........………..








This assignment is accepted/rejected.








Notes





1	If the answer to any of the questions is YES, serious consideration should be given to rejecting the assignment.





2	Bank appointments may be accepted without completing those parts of the engagement acceptance questionnaire which relate to the integrity of the client (for this purpose, the clearing bank) and the target, but the remainder of the questionnaire should be completed. Similar arrangements apply to all potential engagements from the Government, regulatory authorities, the SFO and the police.





3	When a potential client is a financial institution included on the list of approved institutions, enquiry into that institution’s integrity is not necessary.





4	A senior partner may set rules more stringent than those above for the acceptance of engagements in the office for which he is responsible.


 


